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y &

Schools Training Document

How to Log in and out of SurreySchools.ca
(Principals, Vice-Principals or Designate)

e This document will guide you through logging in to the SurreySchools.ca
site.

e The login process will change when the public are able to see
SurreySchools.ca the process documented here is an interim process until
July 1, 2012.

Note: Only staff that have permissions to log in will be able to log in.

1. Open a web-browser on
your computer or mobile
device and navigate to
www.SurreySchools.ca

File Edit View Favorites Tools Help

2. Alogin window will
appear. Enter your ’I
school district username &7 Surrey Schools
and password_ The LEADERSHIP IN LEARMNING
username and password
are the same as the ones
you use to log into
Empolyee Self Service

S
N

username and Sign In
password will NOT
work here.

ic or shared computer

@ Thisis a private computer

Click on the Sign In
button.

NOTE: If you do not have an account set up in Surrey Schools you will
not be able to log in and an error will appear when you click on sign-in.
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3. You will be taken to the i _
*»
SurreySChOOIS'ca DEC officially 'open for learning'
website.

It's official: Surrey Schools' District Education Centre is open for learning
The Surrey Board of Education hosted the official opening of its new
education facility Sept. 21. The formal event included musical
performances by the Semiahmoo Secondary Student Jazz Trio,

a slideshow illustrating the humble beginnings of the old administration
office and the construction of the DEC, and speeches by board
chairperson Laurae McNally, Supt. Mike McKay, Surrey Coun. Judy
Villeneuve and Surrey Connect Grade 12 student Luisa Piraquive-
Buitrago.

When signed in your
name should appear in
the top right hand corner
of the screen. Menu
items appear beside your
name that allow for
account management
such as logging out.

3
e
CALENDAR QUICK LINKS

Note the personalized tabs in the top right hand corner of the screen.

These tabs allow for user collaboration inside the district (Me, My
School etc.).

? Help & ILikelt

Wy Tags & Notes

Marilyn .J Black -

4. To sign out click on your fses = seacnmssie| & e e ot
name. Me My Office My Groups My School fi:f in i;Di:_E:NL:H t
g with » difarent sccount
Amenu will appear that | SR S —
allows you to manage acitionsl parmissions.
your account settings.
DEC officially 'open for learn

Click on Sign Out to log
out.

It's official:
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