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How to Add a Quick Link

e This document will guide you through adding a quick link to your school

home web-page.

e Quick links can be found in the middle right section of your school home

page.

Manage images

+Add new

ANNOUNCEMENTS

Communities in Bloom

Surrey Elementary received recognition at the summer Awards night for
our Centennial Garden and
We were presented with a framed certificate to hang in the school

+ Add new announcement t

Surrey Elementary

Welcome

Families Learn and Play

Pre-schoolers and their families living in vibrant, multicultural areas of
Surrey will have access to two new StrongStart BC early learning
programs this September that will work hand-in-hand with existing
programs to support families new to B.C

Read more »
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CALENDAR

Dec 06, 2011
First Report Card

to recycling and
gt Dec 07, 2011 - 3:00 PM

Student Lead Conferences
Parents should reivew student

planners to determine how each Add new link
class will schedule the student
lead parent/teacher
conferences
Our mission

e Quick links allow you to share links to areas of specific interest you would
like to share with your school web-page visitors.

e Quick links can NOT be formatted on the school home page.
SurreySchools.ca has a default format for quick links.

Note: Only staff that have permissions to add a quick link will be able to add quick links to the school

home page.

1. Once you have signed
into SurreySchools.ca
select the MySchool tab
in the top right corner of
your page to begin work
on your school website.

- »

Search this site

All Sites

Office My Groups District

Teachers & Staff

My Schoo!

Mews & Other
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2. To ADD a new quick link
click on the Add new
link link.

QUICK LINKS

@ Unscheduled School
Closure News

v District Parent Advisory
Council

+ Add new link

NOTE: the link will not be displayed if you do not have permission to add
a quick link OR if you are not signed into SurreySchools.ca

3. A window will appear that
requires you enter an
address/URL for the site
you would like to share.

This address will NOT
display in quick links.
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Save  Cancel Paste Speling

Commit Clipboard Speling

Type the Web address: [Click here to test)
[http:t/www.gov.be.carbeed!

Type the description:

|BC Ministry of Education

URL *

NOTE: you can visit the web-page you would like to link to and cut the
address (URL) from the top of the web-page. This can be pasted into the
Address field to ensure the text entered is accurate.
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Enter the description
you would like to appear
in your list of quick links
on the school home page
(this will be the Title that
is visible on your site).

This WILL appear in your

B Bl v
‘j 53 copy

Sve  Cancel | Pase Speling

Commit Cipbosrd Speling

URL *= Type the Web address: [Cli
http://www.gov.bc.ca/beed
Type the description:
BC Ministry of Education

quick links list.
Save  Cancel P Speling
Commit Clipboard Speliing
Enter NOTES you would URL - Ty the Web address: (Click hers & test)

like to include with the
quick link.

Notes do NOT appear in
your list of quick links on
the school home page.

|httpiﬂmvw,g0v,hc,ca!bced!
Type the description:
IBC Ministry of Education

Notes This is a link to the Ministry of Education for BC. It is int
to give visitors a direct link to the Ministry site]

NOTE: Notes can be used to communicate with other school web-page
editors. Note text is displayed if a visitor chooses to look at details of
quick links.
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6. Click on Click here to
test to ensure the link is
working. You should be
taken to the website of
the link you are creating.

Return to SurreySchools
by clicking on the back
button in the browser or
by closing the page.
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_j 53 copy
Save Cancel Paste Speling
Commit Clipboard Speliing

URL = Type the Web addrass: [Click hers to tast)

httpz/fwww.gov.bc_calbced/

Type the description:

7. Click on SAVE to save
the link and return to the
school home page.

8. The formatted quick link
will appear in the list of
links on the school home

page.

Click on the link you
have created to verify the
address/URL entered is
accurate.

8 Unscheduled School
Closure Mews

= District Parent Advisory
Council
= BC Ministry of Education

+ Add new link
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