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How to Modify a Quick Link

e This document will guide you through changing a quick link on your school
home page.
e Quick links can be found in the middle right section of your school home

page.

Welcome

Manage images  +Add new image

ANNOUNCEMENTS

Communities in Bloom

Surrey Elementary received recognition at the summer Awards night for
our Centennial Garden and to recycling and

We were presented with a framed certificate to hang in the school

+ Add new announcement t

Surrey Elementary

Families Learn and Play

Pre-schoolers and their families living in vibrant, multicultural areas of
Surrey will have access to two new StrongStart BC early learning
programs this September that will work hand-in-hand with existing
programs to support families new to B.C

Road more_» (]

CALENDAR QUICK LINKS

Dec 06, 2011
First Report Card

Dec 07, 2011 - 3:00 PM
Student Lead Conferences
Parents should reivew student
planners to determine how each + Add new link
class will schedule the student
lead parent/teacher
conferences
Our mission

e Quick links allow you to share links to areas of specific interest you would
like to share with your school web-page visitors.

e Quick links can NOT be formatted on the school home page.
SurreySchools.ca has a default format for quick links.

Note: Only staff that have permissions to change a quick link will be able to change quick links on the

school home page.

1. Once you have signed
into SurreySchools.ca
select the MySchool tab Office
in the top right corner of
your page to begin work
on your school website.
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2. To MODIFY a quick link
click on the QUICK
LINKS ftitle.

@ BC Ministry of Education

g Unscheduled School
Closure Mews

@ District Parent Advisory
Council

+ Add new link

3. Alinks page will appear
that lists all of the quick
links listed on your
school home page.

As your mouse hovers
over the link you would
like to change the item

will turn blue.

rentary

Links + aitinks -

Use the Links list for links to Web pages that your team members will find interesting or useful

T Tupe Edit URL Notes

[} 2 Unscheduled School Closure Mews

(R | BC Ministry of Education

+ Add new link

NOTE: The item will only turn blue and offer the option to open the menu
if you are logged in and have permissions to allow you to modify quick
links.

4. Click on the Edit Item
ICON to edit the quick
link selected.

LiNKS » antinks -

Use the Links list for links to Web pages that your team members will fi

[T Twpe Edit URL

F 0

Unscheduled School Closure N

+ Add new link
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5. Modify either the URL
(address), description or
the notes that require a
change.

Click on SAVE to commit
your changes.

Links - Ministry of Education BC

HE8 B X ¥

Speling
Ttem -
Clipboard

Aclions __ Spelling

Type the Web address: (Cli

hrt:i.’www_ov bc.calbced

Type the description:
IMinistry of Education BC

Notes

NOTE: you can visit the web-page you would like to link to and cut the
address (URL) from the top of the web-page. This can be pasted into the
Address field to ensure the text entered is accurate.

6. Click on the SCHOOL
HOME menu option (in
the top right corner of
your page) to return to
your school home page.

All Site ~|  Searchthis site »p
” Surrey Elementary fes B [Sorchtic o
&# Surrey Schools Welcome
LEADERSHIF IN LEARNING Me My Office My Groups My School District

LInkS » All Links ~

SURREY ELE.‘EN.

About the School
Use the Links list for links to Web pages that your team members will find interesting or useful.

Administration [N Type Edt URL Notes

7. The updated quick link
will appear in the list of
links on the school home

page.

Click on the link you
have created to verify the
address/URL entered is
accurate.

g BC Ministry of Educatign

g Unscheduled School

Closure Mews

@ District Parent Advisory
Council

+ Add new link
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